&b TrinityChurch  FACILITIES MANAGER

ROLE

Buildings tell a story. Even more so when that building is a
church. They carry the prayers, laughter, tears, and everyday
faithfulness of the people who gather inside them. Our
Facilities Manager helps ensure those stories can keep being
told.

This role exists to steward and strengthen the physical spaces
that serve our church’s mission. With approximately 3 acres of
indoor space, spanning original construction from the 1970s and
multiple renovations and additions, this position requires both
strategic oversight and practical, hands-on wisdom.
Construction or skilled trade experience is a strong asset.

The Facilities Manager leads with humility, clarity, and
excellence, overseeing building systems, capital improvements,
and a custodial team. This is a full-time position with benefits,
serving a church culture that values stewardship, people-first
leadership, and well-prepared spaces for ministry.

PERSONAL & CULTURAL FIT OUR MISSION

e Servant-hearted, collaborative, and solution-

. We're on a mission to invite people to
oriented.

courageously follow Jesus. For over 60

o Aligned with the mission, vision, and values of
years we have pursued the same

the church.

. . mission in Kelowna & beyond and we're
o Takes ownership of creating safe, excellent, and

welcoming environments. just getting started. Want to be a part

o Strength of character and reputation, integrity, of it? Let's chat!
focused. A winsome personality with a positive
and friendly attitude.




KEY RESPONSIBILITIES

Facilities & Operations:

o

Oversee the day-to-day operation,
maintenance, and repair of all
buildings and systems.

Implement and manage preventative
maintenance for HVAC, electrical,
plumbing, fire/life-safety, roofing, and
flooring.

Perform minor repairs when
appropriate and coordinate licensed
trades for specialized work.
Proactively address issues related to
aging infrastructure and past
renovations.

Track utility (electricity, natural gas,
water, etc.) performance of the
campus facilities and make
recommendations for environmental
improvements.

Custodial Team Leadership

(o]

(o]

o

Lead, train, schedule, and support a
team of custodians.

Establish clear cleaning standards and
inspection routines.

Ensure consistent coverage for
regular operations, services, rentals
and special events.

Budget & Assets

(o]

o Track expenses and recommend long-

o Manage inventory of tools, equipment,

Assist with facilities budgets,
forecasting, and cost controls.

term facility investments.

and supplies.

Vendors, Projects & Capital Work

o Source, manage, and oversee
vendors and contractors.

o Obtain quotes, manage scopes of
work, and ensure quality, safety,
and budget alignment.

o Support renovation and
improvement projects from
planning through completion.

o Maintain documentation for
systems, warranties, and
renovations.

Safety, Compliance & Risk:

o Ensure compliance with building
codes, fire regulations, health and
safety standards, and insurance
requirements.

o Conduct regular facility and safety
inspections.

o Maintain emergency preparedness
plans and procedures.

Ministry & Event Support

o Partner with staff and ministry
leaders to prepare and support
spaces for worship services,
programs, and events.

o Balance operational excellence with
ministry priorities, especially during
high-attendance seasons.



QUALIFICATIONS & EXPERIENCE

Required

o Experience in facilities management,
building operations, or property
management.

o Proven ability to lead and manage
staff/volunteers.

o Strong organizational,
communication, and problem-
solving skills.

o Demonstrated skill in leadership and
resolving conflict.

o Able to make independent decisions
and use sound judgment in applying
Trinity culture and policies.

o Demonstrated computer skills
(Microsoft office).

o Proven analytical and problem-
solving skills.

o Develop and maintain an Asset
Maintenance strategy.

o Ability to read blueprints.

Preferred/Assets

o Background in construction or a
skilled trade (HVAC, electrical,
plumbing, carpentry, etc.).

o Experience working with older
buildings and phased renovations.

o Familiarity with preventative
maintenance systems and safety
compliance.

o Experience in a church, school,
camp, non-profit, or large campus
environment.

Physical & Schedule Requirements:

o Ability to safely lift, move, and
operate tools and equipment.

o Flexibility to work occasional
evenings or weekends to support
services, events, or urgent needs.

o Comfortable navigating large
facilities and mechanical spaces.

COMPENSATION & BENEFITS

e Full-time position

e Competitive compensation
reflective of experience

e Comprehensive Benefits Package

HOW TO APPLY

Please send your resume and a
short note introducing yourself to
dhuber@trinitykelowna.ca

PROTECTION SCREENING

All applicants will be required to complete a Criminal Record Check. Post open until position filled.



